o4l o landadvice to the Diracior, BSI-or Smooth and effcient

Slirvey of fndla.'
Forast and Climate. Change o
1, The details of the pcst arp as under -

Eligibllity Criteria
) : ' . Union Tetritories;:
" {a) (i} Holding: analugous post ond .Bgular basrs in tha
parent cadre or Depariment; or . .
(ii) With five years' régular servicy In the pay | [avel—‘lo
(Rs. 56100 177500/} or equlvalenl in the parenl cadre
or Department; and .
(b) Possessing the educatlonal qualll’calmns and
exparience as under:-
Essontial: .
(I} Dogrea from a recognlzed Umvsrsﬂy '
(ii) Five years' adminlstzative experience of sadministration,
" |accounts. and establlshrnent work Iri & Government Office;
or a Public Bocly or an Aulonomous Body.
Desirable: '
. [Twa years' experience in- applicatlon of Governmanl rules
" |and regulation.
. - |a) He/ She will be the Head of Offi oe of the Central Gﬁlce

|(Hars,) of the Botanical Survey, of India .~

b} He/ She will be the overall charge of the administratior
of the Csntral Oﬂlce (qus Y and render help, assistance’

7 Dlltles and -
‘|Responsibility .

|functioning of the survay as a whole. .
c) Hel She will be the O, M. Officar of the Sun-'ey,

staff of BSI.

e) He/ She will be the Revlewlng Officar :'nr check and

review of the cases relating to staff cars.'oﬁloes vehicles.

R He/ Shs will authenticate and- comrmunicate the orders/
Instructions of the Directar, BSI. -

~1@) Hel She will exercise- all powers and funcllons as have

Ibeeniare delegated to him by narneldeslgnahon from time

1 |Name iof the post. {Senlor Administrative Ofﬂcer -
1|2 |Classification * General Central Setvics, Group ‘A, Gazet‘ted Mlmstenal T
3 |Pay Scale. - - [Leval-11: (Pay Scdle of Rs. BT?OO-ZOBTUUI—} ) QuaIlflcatlonlexpenanca 'Qu‘aIiflcatiunsl‘Experlenl:p
4 [No. of vacancy -1 .(one). . ‘ ‘ v |reqifred - posgessed by the officer
& | Method of Recrultmant By Depulation ) Essential -~ () ‘ T
’ 6_ - 1Officer of Cenlral Government or “State Gnvamment or 7| : . - . E"))
ol . i)
| [Pesirable ™[
R ()

_' '9. Details of Employment in chrohclaglcal urc‘er Enc 056 a saparate shaet duly

fomn. | T |- ‘ and Grade Pay

.- 110. [ Nature of present employmsnt i.e, ad-hoe or

k) Ho il e the Member Secretary of the DPG for Gr(:up-c '

. *ito time. -

2. Only such applications which are accompanzed by tha requisite personal data (in
iriplicate} i in the Bic-Data pro- -forma given in Annexure-ll will be considered, -
3.-Efigible offioer, who .are willing and’ can be' spared Immetiztely. in the event of
selection, may send their. appllcatlons {Bio-ddataf curriculum vitae as per Annexuro- as

o

|wellias a cartificate #s per Annexure-ll and required documents as envisaged - in [

Annexure-l) through proper channel within two months from the date of publication

.of the advertisemant inthe Em;:loyment News at tha fo[lowlng addrass o

THE DIRECTOR, : . :

BOTAH!CA!.. SUIWEY OF INDIA " C. Wi

SRS ~ <0 ) COMPLEX; 3RD | MSO.BUILDING . - - '

q- BLch-F 5TH & 6TH FLOCR, DF BLOCK, GEGTORI

SALT LAKE CITY, KOLKATA«TGIJOBd- o . ’

- | 4 Perlod.of deputation’ Including- pericd- of depuwiation in anolhsr ex-cadre-post held

' lmmedlately precading this appointment In the same or some_ather organization or_

department of the Central Govemment shall ordinarily’not to excesd four years. The

| maximum age Timit for appointment by deputation shafl be | not axceeding fi fifty-six years

as on the closing date &f recelpt of appllcatlons '

5. The departmental adminjstrative officer, if any, in the Levsl- 10 (Rs. 56100 177500.’-)

of the pay matrix with five years' regular service i the grade will also be considered

" -along-with oitsiders and in cage hé o she ls selected for appolnlment te the post, the

game shall be deemed to have baen filled by ‘promotion.

|8, The Pay & Allowances, jeave, further tenure of deputation, ete. of the deputa:lonlsts
shnuld be govemed by the provision as envisaged in the DoPT OM vide No 6!08!2009-

Estt.{Pay.|) datéd 17,08.2010,.as amended fram time fo fime..

7. Further, the cructal date for determining the eligivilty of the applicant will be zn

accordance with instruttion of the DoPT gs- l#id down Iri the Office Memdrandurn wde

- | F. No. AB.14017/28/2017-Estt (RR), dated 02.07.2015.. .

B, The ‘candidate’ who apply far lhe post wnl .not be allowed to "withdraw lheir

candidature subssguently. :

APARs and other cettificats as mentloned above ar otheriwlse found mcomplete shall
nothe consldered

(AA. Mao)

Director

" Annexure-l

Cumculum Vatae Proforma

’ 15. Total smoluments per month now drawn

8. It may be noted that application(s) recelved afier last date or. wllhout the ACRsI '

4. -|Name and .A.ddresa {in Block letters)

. 21.| If Pay Scale/Péy Band with Grade Pay in S!. No. & above

2,-{Date of Birth (it Christian era) - .

3. |i) Date of Entry info service

) Date of refirarment under GentraliState Govt
. Rules .

Scate/Pay Band with Grade Pay)

4, Educallonal Quallllcallons .- )

\ Namaufths postapphedfor e

Prasent post held w;th pay scale Pay Band and:
I Grade Pay |

.. [Whether Educational and other quallfcallons
required for the post are satisfied. (IF any'.
|qualification has been treatad as equivalent
|ter the one prescribed in the Rules, state

the authorlty for the same)

I8, | Pleass state clearly whether in fhe Tight of
enfries’ made hy you above, you meet the
rgquiremsnts of the post, .

authenticated by your signature, if the space halow is Insufficlant.

Office/ | -Post held . From | To Sacle of pay! Nature of Duties.
Inett.f : I ‘ Present Pasic Pay e o

lernporary or quasl-permanent or permanent

11, [ln case the prasent employment is held on.
' |deputation basis, please stale- -

|2} The date of initial appointment

B Perlod of appointmeant on deputation

|¢) Name of the parent office/erganization to
. |which you belong

12.| Addittonal details about present employment

.| Plesse state whether working under. (nd|cate the
name of your employar agalnst the relevant )
column) -

' {a) Csn_tra_l Government
(b} Slate Government
.| te} Unien Tenitory

-1 (d) Statutory Crganization
(e) Universitles
| {f) Others - :
13.| Please stite whether you are worklng In lhe same|:

Department and are in the .eeder grada or fseder
.| to feeder gradas.’ .

14.| Are you in Revised Scale of pay? If yes, give the
.| date fram which the revision took place and also
indicate the pre-révised pay scale.

16.] Additfonal Information, if any, which you would
ke lo mention in support of your suitebility for the
post. (This among other things may provide infor-
“miation with regard ta (i} additional académic -
qualifications (i) professional training and (i) work
experience over and above prescribed in the .
_Vcacancy Circulav/Advertisernent).

{Mote: Enclose a separate sheet, if the space -
is insufficient).

47.] Please state whether you are applying fur depulatlon (ISTC)!
Absorption/Re-employment basls,

(Officers under Centrat/State Govemman:s are only eligitle
for “Absorption”.)

8. Whether belongs io SC/ST

19.| Remarks

" | 'The candidates may indicate mfcrmatlon with regard to

{i} Resesrch publications and reporls and special prujecls.

(il). Awards/Scholarship/Official Appreciation, -
(i) Affliation with the Professienal hodlesllnstllullonsl
socleties and

{iv) Any other information

{Note; Encloss a separata sheet if the space Is Insufficient
any.}

20.| Whether the present post held is on substantive basis of

* | aon officiating basis oron deputatlonfshnrl term contrast,

|

is not that of the substantive post held {i.e., thaton -
‘daputation/short tesm contract/ACP Scheme up- gradallonf
MACP up gradatlan) then the substantive pay (with F‘ay

S
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. Botamcal Sunrey of Inrlia, Mrnfsiry or Eavfronmaru Forest and Climate Change
. | requires Service of sultable officer by Dspuiairon basls to il up 4 (mia) post of ,

| Flnance” Dfflcer In the” pay scale of Re, BT?OO 208700!- (Level-11) af Botarilcal -
Survéy of Indla, Koikats, a sub-vidinate office’ under !he Mlmstry of Enwronmant

Forest and Cliniate Change. . . ; ..

1. The dotale of the post ara as- under o

1~ [Name of the post [Finance-Officer

Classification " General Contral Service, Group A Gazetted Minisimar

Pay Scala. . -, Leval-11:(Pay Scale of Rs, 67700 208700.’ )

No.of vacancy - [1(ene)

Method of Recruitment [By Deputation

'|Eligibitity Critaria .|Giffcer from the Central Government Organlzad Accounis

S T L IServices:

' (a) (3] Holdlng analogous posi ona ragu!ar basrs rn the

parent cadre or Department: or

(if) With five years' regular setvice in the pay level-10 .

(Re. 56100-1775001-} or level-3 (Rs. 53100 - 167800/4)"

+ [er equivalent In the parent cadre or Department; or :

. (i) With six years' reguiar service in the grade in the pay

St IlveIB(Rs 47800 = 1511004<) nrequivalent In 1he parent

© 0 |cadra or Depanmem

a) He will be the over all In-charge of 1he works felated

- |to Finance & Accounts of the Central Office (Hqrs.) of 1he

|Botanical Survey of Indla . .

TR | AN

|7 [Duties and
Rés‘p‘r.pnaibll]ty

o " |the Central Office (Hars.} of the Botariice] Survey of indla

e . ."|e) He will be the nodat officer for liasloning with the
Minlstry and other organization w.r.t. Finance and Budget:
-|& Accounts. He will be the ChlefAdvrsor {o the Director,
BS| with regard to Flnance and Budget & Accuunis

. o imatters,

T Aﬂ Onfy such applmatlons which are accempamed by the requisite p-rsonal data (in

* | tiplicate) in the Bio-Data pro-forma given jn Annexure-li will be considered.

3. Eligible officer, who are wiling and can be’ spared’ immediately in the event of

aeler.t_ on, may send thelr- applicaﬁons (Blo-datafcurrdcuium vitag as per Annexure-l as -

Jwell as a certificate as per Annexure-ll -and required- documents as envisaged in

Annexura-Il) through prcper chapnel within two' menths from the date of pub!lcation

of the: advertlsament in'the Employment News at lha followlng addrags:_

THE DIRECTOR, :

BOTANICAL SURVEY OF INDIA

cGO COMPLEX 3rd MSO BUILDING

BLOCK-F, 5TH & &TH FLOOR DF BLOCK, SECTDRJ, .

SALT LAKE CITY, KOLKATA-TOBDM g . .

4, Period of deputation including panod of deputaticm In anothar ex—cadre post “hefd

immediately preceding this appointment In the same -or somig other organizafion or

.:\:w vdepartment-of the Central Government shall ordinasily not fo exceed four years. The -
maxinmtim age limit for appolntment by deputation shall be not exceedmg fﬁy—slx years )

&s.on the ciosing date of recelpt of applicaticns.

shoutd be governed by the ] provlsmn as envisaged Inthe DoPT OM vide No. 6/08/2008-
Estt./{Pay.il} dated 17.06.2010, as’ amendad from time to. time: |

8. Further, the crucial date for deiermlnlng the eligibility of the appilcan! ‘will be In
accerdance with instruction of the: DoPT as laid down in the Office Memorandurn vida .
F: No. AB.14017/28/2017-Estt.(RR), dated 02.07.2015. '

© 7. The candidate who apply for the post will not ba allowed !o wlthdraw their
| candidature subsequenitly. - u
8. It may be noled that application(s) racswed aﬂer last dete or wlthout the ACRs/-

not be eensrdered
L : . PR _ * . Annexure:l
: currlculurn Vitae Proforma’ ;
4. |Name and Address (in: Block ]etiers)
2. |Date of Birth (in Christian era)’
3. {i} Date of ENtry Into Service

ity Date of rellrement under Centralr‘Sime Govt

" [Rufes . .

. {Educatichal Quallﬂcaﬂons
. JName of the post applied for :
6. |Present post held with pay scale, Pay Band and :
Grade Pay

T, [Whettier Educatlonal and other qualifiy cailons
‘{required for- the post are satisfied. (If. any
quallﬂcatlun has been treated as equivalent N o
to thie one proscribed in the Rules, state . - R
the authorlty for the same) "

Quallﬂcaﬂonerxperlence - Qualif’cationsIExperzence
raqulred ' o possessed by the officer

Essential ()
1o Sy

. ()]
. [Desirable - -{())
’ Lo W

F-

N

Mmrstry of Envrronment Forest_'and Cllmate Changet
S Indira Paryavaran Bhawan Jor Bagh, NewDethi .. -
Vacancy C;rcular

fil ployinerit

_B‘ . Please .state clearly whe1har in the ||ght of )
‘entries . made by you above, you meet the -
requirerients of the post.

- 9.+ [Dstails of Employment. In chroneloglcal order Eucloae [} sepamte slsoet duiy
| . jalithenticated by your. stgnature, if the-space below Is ihsyMiclent. '

Of'ﬂcef } Post held . | From] To $caie of pay!. Nature of Duties
Instts : ‘| Present Basic Pay .
Orgn. - and Grade Pay -

- |10.|Nature of preseni employment i.e, dd-hos or

|temporary or quasi-permansnt or permanant -

-{M. |In case the present employment is hekf on

. d_eputati_orj basis, please state-
" |8) The date of initial appointment
-.ib) Period of appointment on deputation

- _|e) Name of the parent ofﬂce!organlzanen to
which you belong

b He will look after the. Finance and Budgel &Accoums of |

12. [ Additional detalls about present employment: 1:
" | Please siate whether working under (Indicate ‘1he
°| name of your employer agalnal the reIevant
calumn)

(a) Central Government

oy (b} State Government
(c}-Union Territory

{d} Statutory Organlzation o
(e) Universities

{f) Oihers

13.| Please state whether you are working in the same ||
. Department and are'in the feeder grade or feeder
.| to feeder grade. . .

14;1 Are you in Revised Scale of pay'? If yes, give the
. date from which the revision tock place and also
|nd|cate the pre-revised pay scale.

15.| Total emolumants par month now drawn

&. The Pay & Allowances, leave, further tenums of dspuiaﬂon, efc of 1he deputauamsts .

18.} Additional Information, if any, which yeu would - |:
" | like to mention in support of your suitability forthe
' boat_. {This among-other things may provide infor-
_mation with regard to () additional academic '
qualifications {ii) professionat training and (i) work

| experience over and above prescribed in the
‘Vacancy Gircular/Advertisemant). .

1 (Nete: Enclose a saparste sheet, if the space is
Insuchleni)

17| Please state whether ynu are applying for deputatlon (ISTCY
" | Absarption/Re-employment basis, o

{Officers 'u'rlder Central/State Governinends are only eligible
for "Absorplion” ).

|18, Whether belengs te SCIST

APARs and other cemﬂcate as. menﬂoned abave of dtherwise found inccmplate shall iR

19.| Remarks

.| The candidates may indicate information wnh regard to

" (1) Research publications and reperts and special projects,

() Awards/Scholarship/Official Appraciation, - L.

(iii} Affiliation with the Prufassiunal bodlesilnsmuilons.' -

Societies and .

{iv) Any other information

o (Note: Enolose & separate sheet if the. spaca is Insufficiert
any) -

e Whether the present pust held s on subsientlve ba5|s or

'| oni officiating basis or on deputation/short term contreci_ )

| 21.] If Pay scele/Pay 'Banri with Grade Pay in SI. No. 6 above

i not that of the sibstantive post held (l.e., that on- ,
deputationishert term contract/AGP Scheme up-gradation/
MAGP up-gradation}, than the substantlve pay (with Pay -
Scale/Pay Band with Grade.Pay)

{Information/dstails provided by me are correct and frue to the best of imy knowledge

I hava cafefully géne thraugh the vacancy circularfadvemsernem and I am well aviare
that the Curriculum Vitae- duly supported by the documents submitted byt Frie will also |
be assessed by the Selestion Committee at thé time of selaction for the post, Thé -

’ and no matenal fact hawng a bearmg on-my selaction has been suppressediwithheld,

. Cr:r.rnlizrsl"gn {Employer Seal and date)
# strlke ouit whichever is not appllcable o

Slgnatura of th_a Candidate
Adtrass R
Phone No.fMobife No.:. .




