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Ministry of Environment, Forest and Climate Change

indira Paryavaran Bhawan, Jor Bagh, New Delhi
Vacancy Circular

Botanical Survey of Indm, Mevstry of Enveonment, Forest and Clmate Change
requires senvice of sulable officer by Deputation basss to fill up 1 (one) post of Senlor
Administrative Officer in ine pay scale of Rs. 67700 - 208700/ (Level-11) of Botanical
Survey of India, Kolkats a sub-ordinste office under the Minsiry o Environmant,
Forast and Chmate Charge

1. The details of the posl sre as under:-

1 [Name of the post [Senior Administrative Officer

2 ;Claﬁtlhcnﬂun :TPN'— al Cantral Servica, Group S, Gazetted, M’l‘lﬂarﬂll

|Mame of tha post apphed for

6. |Present post heid with Pay Scale, Pay Band
and urade: Pay
VWhethar Educational #nd othar qui‘lﬂcaﬂﬂl’ﬁ
|lr!:|4~re-u for the post are satrsbed (W any
|qualification has been treated as equivakent
|to the one prescribed in the Rules, siain
authority for the same)

|3 |Pay Scale Level 11 (Pay ScalgofRs 81200 208700") ;
4 |No. of vacancy 11 laneE) L
& |Mothed of Rncml!m:nl By Copdtation

] . .
& |Elgibility Criteria ICrfacar of Cemtral ﬁ)ntn"%ﬁl or Site Governmant or |
Unian Territorias
i) Holding analogaus poat on o reguiar basis n the
ﬂld!* of Depanment
ﬂ%&.“a ragulsl sgfvice n the pay level-10
BEIDO = 177500/4) or aquivalant in the parent
Depatment and
b Possessing the sducational guaifications and
N B8 Lnder
Essential;
1) Degree lrom a recognized University
(i) Five yoars' administratve superience of adminstation,
sccounts and estabkshment work in a Government Office
lar 8 Public Body o¢ an Autsnormaus Body
Desirablo!
TWa yeamn’ expenience in apnﬂﬂmﬂfﬁmeﬂmm

(=13

adre

J She will oo the Head of Office 0! the Cenbel Dfice
(Fagrs | of the Botanics| Sunisyof lnd:a

|} Hed Sho will be tha mﬁuﬂﬂmﬂﬂi‘mm
lof the Gentral € Otficg (Hgre } and randar halp, sesstance
{&ng advice 12 the Dirgetor; BS tor smoolf En cicisnt
functionng of s SUrey-as whale.

le) Hal She willbe e QM Offcer of the Survey

d} He will bethe Mamber Secratary ofthe DPC for

Group-C gtalf of BS( 0

ie) Ha! Sha will be the Reviewing Oficer for chack-and

e ned of the cases relating 1o stafl carsioflices vehicles.

f) He! S will euthent-ate and communicats the orders!
rstruchans o e Ditectar, BS1

g} Hed She wal exerprs= ol powers and fanclions as have

| QualificationExperience
possessed by the officer

f | Qualifications/Experience
E reguired

- i
[T
B, (")
|Desirabie [
) .
Please state claarly Ahethar in the ig'l'rl of
antres mdide by you above, you meet ths
Jeguraments of tha pos

DCigtads of E mployment in chronglpgical arier Enciose a separate sheet duly
| authentic sted by your signature, if the space bolow is insufficlent.

10, |Matyre of present ampgloyment | & a0

Offios/ | Postheld | From | To Nature of Duties

st

Orgn.

temporary or quasi-parmanant & permanents

i casa tha present employmant (s held on
deplitation basis please state-
'n:mm of inilisl apponiment

||bj Penod af appw intmant on geputat

o) Name of the parent alficgisrganization to :
whith you belang L

1"

theenfare '-“'Wh T mvar wmﬂm Jmm
| g 1D By
Z Only such appfcafions Whish are agtompanied by the requisite pesssanal date (in
triplicats ) in e Big-Satl profaima orven n Annesure-ll will be considersd
3. Eligitde offiter, Who afe'willing and can be spared immedistely in the avent of
swlsction. may send ther spolitations: | Bic-data/Cur & @5 per Annexured &5
wall a5 a corficaln Ag o Annaxunedl and required documants a3 emasaged n
Annexure-il) through proper ¢ haie el within two months from the date of publication
of the advertisement in the £ mployment Newe ot the following address:

THE DMRECTOR,

BOTANICAL SURVEY OF INDIA

CGO COMPLEX, 3RD MSO BUILDING

BLOCK-F, 5TH & 8TH FL“ﬂFﬂLMK SECTOR I,

SALT LAKE CITY. KOLKATA-TDODSA
4. Perod of deputation meluding peried of depitation @ anather Bx-oadre: post haid
immediately preceding this appointment (n the SBMEOF Some. olier m&n or
gepanmant of the Contral Governmen! shall ardinanly fot 85 axosed four YEars. THa
rraxirmarm age Nrmit for appointment by deputation shall be not excesding fty-sheipedrs
2% on the closing date of receipl of applicabions
5. The departmanta administrative officer, i any, in the Laved. 10 (Rs. 55100 - 177500/
ol the pay matrix with fve years' regulsr senace in ihe grade will also be considersd
piong-with oulsiders and in cass he or sha i saected for eppoiniment ko the post, the
sama ehal be deamad to have been Misd by pramahon
E. Tha Pay & Allowarn mas, furthet tenuie of depitetion, elc of the deputatichists
should be govemed by the pravision as snvisaged in the DoPT OM vde
E=t (|Pay i) dated 17 08 2010, as amended from time o time
7. Fudhsi he ciucial dats Tod .‘Jv-.lP{'HIIuJ ihe eligibdlity of The applcant Wil be n
pooordance with instruction of tha DoPT as oed down in the Ofice Memarandum ..1.1
F Ne AB 140777258020 T-Estl (RE ), dated OF B
E. The canddats who apply 1= the post -’u'l not be allowed fo withdraw thes
candidature subssquanily
g. It mey be noted tha! appication(s) received afer fast data or without the ACRs/
AFARSs and olher cerlificale as menlioned above or olherwise lound incomplele shall
not be considerad

s

Mo, BADRS 2000

{A.A. Mao)
Director
Annexure-|
Cumiculum Vitas Prﬂfom
1. [Name and Address (In Black kettars)
2. |Date of Birtth (in Christian amj
3. |I) Date of Entry into service
C; Date of retrement under Central/Stale Gavt
Rules

4. |Educstional Quaifications

Additional details about present emplogment:
Ploasa stats whather working undor (nd e the |
e of your employer Bgain st the (el |
eakumn} :
(@1 Central Govemmant
{B) Btate Govemnmant

{g} Unicn Terrdory

‘::I Simtutory l";lrrir;r-l.:dh;.r-

(&) Uiniversities

(1) Dhers

Pigase state whethsr you ane working intha€.ame
Depariment end are in the feedar grade o feeder
10 feeter grade
Ars you in Revised Spale of Pay? lyes give re
diate from which thie revision look plsce and alse
indicata the pre-revised pay scais.

Total-emaluments per month now diz.n

TR

Additional information. (f any, 1 ~eh you wouls
Tk b restniticn I Suppost of your l‘l.ltl\ﬂ.ﬂI for the
past (This among ofrer things may provide infor
rrmtion with ragard ta (i) \jljuml.mﬁ'n
gualificstions, (i} professonal *mmg and i ok
d ahove presenbed i the
Vacansy CieulanAdvertsement),
{Note: Enclose a separate ahect, iTthe space
is Ihsurl'n;mnlj
Ple=se sisie whether you are apphying Tor Dlptlﬂiﬁ\ila' CW
Absorption/Re-amploymant hasis
{Officers under Centrai’State Govemmants argt nﬂ!!w
for *Absorphon

EXPEIENCE DVET B

T Whetrar beion gs o SCST
| Ramarks
The candidates may indicate information with regard In
{1} Research publicstions and eports and SpEcial priyecs
{il) AwardsSocholarship/Ofical Appreciation,
{ill] Affdiation with the Prolesshansl bodisshAnstitutionsd
socksties gnd
(e} Ary othet informatbion
{hk:te En:bﬂ- a !-eparﬂn sheﬂ ifthe Ipicll is insufficient]

ZE Whether fha |:rras.9r'1 paost 'mdl:l s on sul'.smntue bas:s of

on officiating basis or on deputationfshon lemm contract

If Pay Scale/Pay Band with Grade Pay i 51 Na. § above
5 nal thet of the substantive post held (1e | That on
daputstionfshart term contrectACF Scheme up-gradation!
MACF up-gradatian), than the substantive pay (with Pay
Scale/Pay Band with Grade Pay)

“Cantinued on page 70




