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shri Indrasis Banerjee' Junior Arjministrative officer, BSr, Hqrs., [o]!ata, is entrusted with the foilowing duties
responsibilities on being appointed u. Jrrioinominisiraii,l-drii.Ii in BSI (Ho), vqith immeorate effect.

He is to supervise overall sectional activities of Estabrishment (verification of service Book, reave records and
other entries onty), store 8. sirii;;;;v".s""iio,r'r]ri"o""f,r"rr" 

_section i;;;;; fr.re, monthlyiquartertyexpenditure riles' Medical cltim;-c-6t13,' il;;;;":i,iJi rno process diT;; rrres or these w*h hisBo,rt":[?:'"^ 
and interpretation oi ieie'lniirru. & provisions'"io]'nu.*r"ury approvar/sanetion/insiruction by the
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He is authorized to attest ari the entries in services book of officers/, staff posted
He is to assist Liaison officer for proper functioning and imprementingtimely conduct of DpC meeting. reservation for SC/ST/OBCs and ensui-e

6 He is to ensure implementation of the departmental committee reports rerating to alr purchase cases, maintenanceff fl:5ili'ilTlii ,,Lli-?lii;r'vrite "ii;i;;i;' 'i,o"lil'*;'n:# 'J,;::T:?"*and 
timery verification of stores

7 He is to render assistance to the auihority in maintaining office disciprine and security of the Govt. property.B He is to attend any other duties assigned to him by the authorrty from time to time.,
9. He wilt be designated as JAO & DDO, BSi (HO)

This is issued with the approval of the Director, Botanical survey of lndia, Kolkata.. 
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l shri rnorasis Banerjee JuniorAdministrative officer, Hqrs. B.S r., Korkata.2 
r',?xJ;[?ffihfiE,i*}iru$ii+ff ,#t**t irfu;l;l*l charge .f DDo ( nc ud ng user3. Dr.C.Murugan, Scientist-F (Adminisiration) tsS/(He), Kotkata.4.AllHeadofofficesBotanicals,,,*yotrnoi,.a'

:_ :A9 (BSt/ZSl), Nizam purr.", Xol[jt,LrT ur'Karthlgeyan' scientist-F' Hqrs, for information & requested to uproad this order on the website of BSr.I B::il['f ,',1,1:;# 5?,:gl:9,:::mnfti:; :#,1:::]u,,0,,";,;;s"", r", i,r"rmatio, prease -
O n lr. ^rr unlts of Headquarter (Acctt. Sec.)Estt. Sec./Admn.

:? Ea1ri"il:[Eiii";:11?]'-']i'#L:?i"",,#ffi::?"1-?,osv/p,ant chemistrv/Librarv Sec )ror inrl]mation
11. Hindi Section for Hindi version
1? Secy. Gent. BSIEA for information.
13. Order book/Guard file
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